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Theatre Production I - Run Crew (72517): U THTR 106, Section 01
Theatre Production II - Run Crew (74114): U THTR 206, Section 01

1 Credit, Fall Semester 2022
Times dependent on the production’s schedule (see individual schedules)
Location dependent on production
School of Theatre and Dance
Instructor:
Office:
Office Hours:

Jason McDaniel
Email: jason.mcdaniel@umontana.edu
PARTV 112
email to schedule an appointment.

Phone: 406-243-2874

Course Description:

The student will serve as a Run Crew member for ONE production for the School of Theatre & Dance.
They will work backstage during the final rehearsals and for all performances.

Course Objectives:
•
•

To give the student experience running a performing-arts performance from production side.
To instill in the student the discipline required for a performing-arts-related job.

Attendance and Promptness

One of the tenets of the performing arts is that everyone must be on time. “If you are early, you are
on time. If you are on time, you are late. Late is completely unacceptable.” Because this is a collaborative
art, everyone involved must be reliable and prepared to do their part to ensure a successful performance.
This includes actors, crew, stage managers, front-of-house staff, and anyone else associated with the
production. If any one person doesn’t rise to their responsibilities, the performance suffers greatly. I cannot
stress how important the Run Crew is to the success of the show. The simplest of tasks are important and
can only be accomplished by the individuals trained for that task. The schedule of the performing arts does
not allow for replacement with untrained personnel. Run Crew members must be at all rehearsals and
performances for which they are called. YOU CANNOT MISS A SINGLE PERFORMANCE OR
REHEARSAL!

Class Materials:

Black clothes; crewneck t-shirts without logos, long pants, socks, and black closed-toe shoes are required.

Grading:

A grade will be given after comments and input from the show’s stage manager and shop manager(s), as
well as the director(s) and designers that had contact with you during the production. You will be graded
on:
•

Attendance. An unexcused absents of single rehearsal or performance may result in an “F”
grade. It is too important and there are too many people counting on your work. (considerations will
be made for illness)

•

Ability to follow instructions.

•

Active participation in the assignment. No Phones during Full Runs and Performance!

•
•

This class utilizes Moodle and UM email addresses for official notifications from the instructor.
The Stage Manager and Production manager will send Production communications to you through
direct email and umtheatrdance.vcallboard.com

Contacts:

You will report directly to the production’s Stage Manager; they will contact you at least two weeks prior to
the time you will be called with the specific times and dates of the production. In addition to emails, phone
calls, and face-to-face conversations, production information will available to you via Theatre & Dance’s
VirtualCallboard umtheatredance.vcallboard.com. The times distributed today are approximate yet
attempt to provide you with the probable schedule. All crew members are expected to see a run-thru, when
it is provided, of the theatre shows before technical rehearsals. This is required so crew members gain a
working knowledge of how the show is staged and will have at least one opportunity to see the show from
the audience.

If the stage manager has not contacted you prior to two weeks of the listed start date or if any of your
contact information has changed since you signed up, please contact me in person, by calling or
emailing me.

Crew Responsibilities:
Deck Audio Crew: This person works with the Sound Board Operator/Engineer in the preshow set up of
microphones, getting them on the performers, keeping them running during the performance, and putting
them away at the end of the performance. Additional duties as need per production. Some productions’
sound requirements can be quite difficult and complicated, so there may need to be additional hours of
training and rehearsal.
Deck Lighting Crew: This person works with the Light Board Operator in the preshow checks and set up
of on the stage lighting, effects, and practicals; keeping them running during the performance, and putting
them away at the end of the performance. Additional duties as need per production. This position
requires at least one training session before the technical rehearsals.
Follow Spot Operator: This person operates the movable lights in the catwalks/booth. They are
responsible for running pre-show checks with the Light Board Operator to ensure all instruments are
working and the focuses are correct. This position requires at least one training session before the
technical rehearsals.
Light Board Operator: This person operates the light console and controls the lights on cues from the
stage manager. They are responsible for running pre-show checks with the Master Electrician to ensure
all instruments are working and the focuses are correct. They may also be responsible for running lights,
house lights, and work lights. This position requires at least one training session before the technical
rehearsals.
Set/Props/Deck Crew: These individuals prepare the stage for performance each night by sweeping,
mopping, and setting up the props and scenery on and off stage. During the show, they assist with scene
shifts, including curtains, flying scenery, and gripping scenery, props and/or lighting on and off stage.
Sound Board Operator/Engineer: This person operates the mixing console and a variety of equipment,
including the intercom system. Some productions’ sound requirements can be quite difficult and
complicated, so there may need to be additional hours of training and rehearsal. This person conducts
pre-show checks and operates all sound equipment during the show.
Video Operator: This person operates the video computer and a variety of equipment, including the
intercom system. Some productions video requirements can be quite difficult and complicated, so that
there may need to be additional hours of training and rehearsal. This person conducts pre-show checks
and operates all video during the c show.
Wardrobe Crew: These individuals maintain all the costumes, which means washing, drying, ironing and
minor repairs as well as assisting the performers with hair, wigs, make-up and costume changes. They
check in all costumes during rehearsals and performances and maintain the inventory during the run. The
hours for the wardrobe differ slightly than the rest of the crew, as laundry responsibilities need to occur
after rehearsals and performances. The laundry can be started after the rehearsal/performance and
finished the next morning. The morning laundry times available are weekdays 8a-12p. The wardrobe
crew can alternate shifts by signing up with the scheduled slots. Once signed up, it is the student’s
responsibility to make sure that the shift is complete. The Laundry must be completed by 2pm the day
of evening rehearsals/performances and completed 2 hours before morning/afternoon shows.

PRODUCTIONS
Buckle Up 2: On the Road Again

Downtown Missoula

Dates needed: Monday, 9/12 – Sunday 9/25
•

Positions needed: Production Assistant (5)
5 total
Montana Theatre

Cabaret

Dates needed: Thursday, 9/29 – Sunday 10/23
• Positions needed: Deck Audio (1), Deck Lighting (1), Follow Spot (2), Light Board (1),
Set/Props Crew (5), Wardrobe (5)
15 total
Masquer Theatre

The Call of the Wild
Dates needed: Thursday, 10/28 – Sunday 11/20
•

Positions needed: Light Board (1), Set/Props Crew (5), Sound Board (1), Wardrobe (5)
12 total

Hearth: A Yuletide Tale

Montana Theatre

Dates needed: Thursday, 11/18 – Sunday 12/11
• Positions needed: Deck Lighting (1), Deck Sound (1), Light Board (1), Set/Props Crew (6),
Wardrobe (4)
13 total

NOTE: Specific schedules for the shows will be provided Wednesday 9/7. Lockers are available for any
student. The School of Theatre & Dance recommends that students do not leave personal belongings
unattended in the dressing rooms, hallways, dance studios, or theatres as thefts frequently occur.
Lockers may be checked out through the School of Theatre and Dance: schedule TBA.
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Wellness Statement

University and School Policies

The School of Theatre and Dance recognizes that Art can provoke; therefore, during the course of a class or
rehearsal, participants are empowered to remove themselves from activities should they feel a threat to their
well-being. Please communicate with your instructor and/or stage manager as soon as you can, prior to or after
leaving. Personal issues such as health, wellness and other issues can interfere with a student's ability to
succeed and thrive in the university setting. Please stay in communication with your faculty advisor and know
that we are here to help. You can call in anytime to our office hours (posted on office doors) or email us to set
up an appointment.
•
•

For helpful resources, please contact the Curry Health Center Counseling department at 406-243-4711
or schedule an online appointment through the health portal: www.umt.edu/hportal.
For a crisis or for after-hours care, you can contact the emergency rooms at St. Patrick Hospital or
Community Medical Center; the National Suicide Lifeline: 1-800-273-8255; or the Crisis Text line: text
MT to 741-741. For University of Montana financial aid: phone: (406) 243-5373 or
email faid@mso.umt.edu

University/School/Class Policies
Academic Misconduct and the Student Conduct Code
All students must practice academic honesty. Academic misconduct is subject to an academic penalty by the
course instructor and/or disciplinary sanction by the University. All students need to be familiar with the
Student Conduct Code. The Code is available for review online at
www.umt.edu/student-affairs/community-standards/default.php.
All Theatre & Dance students must have an in-depth knowledge of the practices and procedures outlined in the
School of Theatre & Dance Student Handbook. The Handbook is available online at
https://www.umt.edu/theatre-dance/handbook.php.
There is inherent risk involved in many Theatre & Dance classes as they are very physical in nature. Please
proceed through class, shop time, or rehearsal with caution. Always be mindful of your personal safety and the
safety of others. Students participating in class/shop/rehearsal/performance do so at their own risk.
Due to safety considerations, at no point during a student’s time spent in class or serving on a production (in
any capacity) should non-enrolled persons be guests of that student without my consent. Presence of such
unauthorized persons in a class, shop, or any backstage/off-stage area will negatively affect a student’s grade.
The University of Montana assures equal access to instruction through collaboration between students with
disabilities, instructors, and the Office for Disability Equality (ODE). If you think you may have a disability
affecting your academic performance, and you have not already registered with ODE, please visit them in Aber
Hall. I will work with you and ODE to provide an appropriate modification.
From UM President Seth Bodnar:
The wide availability of safe, effective vaccines to combat COVID-19 means that we are able to continue full
in-person learning again this semester. The Office of the President urges every member of the UM Family to get
vaccinated (and receive a booster shot) if you haven’t done so already. Vaccination provides the best means of
protecting yourself – and others in our UM Family – from the risk of COVID-19.
Please visit https://www.umt.edu/curry-health-center/corona-virus.php for the latest health/safety information,
as well as campus communications and plans about the global health pandemic.

